	[image: image1.png]=N
UTHERAN
SERVICES
CAROLINAS




	                  JOB DESCRIPTION


Dev. 6/04

Job Descriptions

Page 2 of 3

Job Title:
Lead TBI Direct Care Worker
Supervisor (title):  Program Director
Exempt/Non-exempt:  Non-Exempt

Department:
Lippard Lodge 
Prepared by/Date: Brad Battle 12/3/09


Approved by/Date:

Summary (A brief description that summarizes the overall purpose and objectives of the position, the results the worker is expected to accomplish and the degree of freedom to act.):
This position provides services to adults in a residential group home setting.  The TBIDCW will monitor and support adults with TBI/Dual Diagnosis in residential setting day to day as to implement client programs and behavior intervention plans, to ensure consistency between day to day program activities and home activities; maintain the health and safety, respect and dignity, and developmental training of each client; and act as an advocate for clients in the protection and exercise of their legal rights. The TBIDCW will also provide and/or arrange transportation for clients as the program indicates, respond to other specific duties as assigned by supervisor, and represent Lutheran Services Carolinas in the local community and act as a responsible, positive and healthy role model and teacher to influence the growth and development of the clients.  
This position provides direct care services to clients in a residential setting. This position also works to implement intervention strategies to assist clients in meeting goals developed for the Person Centered Plan.
Essential Functions: (List the tasks, duties, and responsibilities of the position that are most important to get the job done.  The responsibilities should be listed in the order of importance, with the highest priority functions first.):
1. Follow Lutheran Services Carolinas policies and procedures.
2. Assist the Program Director with the administration of the program and carry out Program Director’s responsibilities in his/her absence. These activities can include: assisting with interviews and screening of employment applicants, daily supervision of direct care staff, orienting new staff, petty cash documentation, assistance with staff/client records, appointments, medication distribution/documentation, purchasing of household goods, inspection and maintenance of facility and vehicle according to licensing standards.               

3. Assist the Program Director with implementation of treatment plans for each resident and ensure proper documentation.

4. Provide support coverage and direct care coverage as required.
5. Represent Lutheran Services Carolinas professionally in the community. 
6. Other duties as required.
Supervisory Responsibilities, if any
Working Conditions (please complete the information listed below):

⁪ Usual office conditions

  Usual home-based conditions 
 Usual office conditions with occasional exposure to some undesirable elements*
 X Frequent exposure to undesirable elements*

*List the undesirable elements with the percent of the work day exposed to the elements.

1. _______________________________________________________________
_______%
2. _______________________________________________________________
_______%

3. _______________________________________________________________
_______%

Physical Effort (please complete the information listed below):

The job duties require lifting or moving moderate to heavy materials as a regular part of the job.  
No

x Yes

*List the activity requiring physical effort, the weight or effort required (in pounds) and the percent of the work day spent in actual, hand-on movement of weight:

Activity assisting consumer in personal hygiene skills.  May require lifting and/or assisting in transferring consumer.  




Weight of Materials







 of day

1. _________40lbs__________________________________20%___________________

2. ___________________________________________________________________

Minimum Job Requirements:

Education:
High School Diploma or GED 
Experience:  2 years experience with population served. 
 
Specific skills/abilities: Writing skills, basis computer knowledge, sensitivity to diverse cultures, and the temperament necessary to work with the population served.
Valid driver’s license; minimum age of 21 years.
Success Factors (Personal characteristics that contribute to an individual’s ability to excel on the job):

Integrity

Team Work

Reliability

Flexibility

Patience

Sense of humor

Initiative

This job description is not an employment contract.  Lutheran Services Carolinas reserves the right to alter the job description at any time without notice.
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